
Registering on OTTO Event
A step-by-step guide for club directors  ·  Iowa Select Volleyball Club

All Iowa Select tournaments are registered through OTTO Event. If your club has not used OTTO
before, you will need to create an account and set up a club profile before you can enter teams.
Work through the six steps below in order — the whole process takes about fifteen minutes, and
you only do steps 1 through 4 once.

1 Create your account
• Go to ottoevent.ai and click Sign In at the top right of the page.

• Fill out the required information and set a password.

• Under Choose Roles, check the box for Club Director.

• Click the blue Sign Up button at the bottom.

2 Activate your account
• Find the activation email in your inbox.

Not there? Check your junk or spam folder before requesting another.

• Click the Activate Account! link in the email.

• You will land back on the OTTO Event login screen.

• Log in with your email as the username and the password you created.

3 Create your club profile
• Click the blue Enter Club Info button.

• Enter all required information.

The administrative email must be different from the club director email. OTTO requires two addresses
so event owners can reach your club reliably.

• Click Submit at the bottom of the dialog box.

4 Add your teams
• Click the Teams tab.

• Click the blue New Team button.

• Name the team.

• Repeat until every team you plan to enter has been created.



5 Find the event
• Click the Enter Events tab.

• Search for the Iowa Select event you want. You can also reach any of our events directly from

the register buttons on our Hosted Tournaments page.

• Click the yellow Info/Enter button to the left of the event.

• Click the Entered Teams link.

• Click the green Enter Event and Manage Teams button.

6 Enter teams and pay
• Click the dropdown arrow next to each team where it reads not entered.

• Select the division you want that team in.

• Repeat until every team is registered.

• Click the not paid link to pay for the event.

You can pay for all of your teams in a single transaction.

Stuck on a step?
Email Frank Flanagan at frank@iowaselectvbc.com and we will walk you through it. Once your club is
set up, entering future Iowa Select events takes about two minutes.


